Transportation Branch

FREQUENTLY ASKED QUESTIONS

Q. How do I make a travel reservation?

A. Call Letty at Carlson Wagonlit Travel  800-444-5254 as soon as you are authorized to

travel.  Carlson Travel is authorized to make your airline reservation, rental car reservation 

and hotel reservation. 

Q. Who needs copies of my travel orders?

A. You are responsible for faxing 2 copies of your orders to Carlson Travel at 866-212-1408

And 1 copy to Transportation at 474-1826.

Q. What is the procedure to request shipment of equipment?

A. The entire process is explained in detail in Sec 2-8, page 21 and a AGONM Form 722

GBL/CBL Request is on page 35 of the Transportation Handbook.

Q. How do I Fed Ex Class 9?

A. The process is explained in detail in Sec 2-8, page 24 and an AGONM Form 722

GBL/CBL request is included on page 35 of the Transportation Handbook.

Q. How do I request bus tickets for Meps?

A. Unit Trainers will request bus tickets in Memorandum Form along with a copy of the

soldiers orders and fax them to the Transportation Office at
