Frequently Asked Questions: Stock Control Branch

Q. Where may I find policy and procedures for petroleum?
A. AR 710-2-1, Chapter 12, pages 169-189

Q. Where may I find policy and procedures for ammunition?

A. AR 710-2-1, Chapter 11, pages 137-167

     DA PAM 350-38

     DA PAM 350-39

Q.  How do I process a requisition (A0A) using PBUS-E?

A.  Follow procedures found in Help module


Click on Help link


Click on Online Help


Click on plus sign under MILSTRIP


Click on plus sign under REQUEST


Click on paper icon – REQUEST AN ITEM and follow procedures 

Q.  How do I process a receipt (D6S) using PBUS-E?
A.  Follow procedures found in Help module


Click on Help link


Click on Online Help


Click on plus sign under MILSTRIP


Click on plus sign under RECEIPT


Click on desired paper icon and follow procedures

Q. How do I process a lateral transfer using PBUS-E?

A. Follow procedures found in Help module


Click on Help link


Click on Online Help


Click on plus sign under PROPERTY BOOK


Click on plus sign under LATERAL TRANSFERS


Click on desired paper icon and follow procedures

Q. How do I add authorization to my property book using PBUS-E?

A. Follow procedures found in Help module


Click on Help link


Click on Online Help


Click on plus sign under PROPERTY BOOK


Click on plus sign under AUTHORIZATIONS


Click on desired paper icon and follow procedures

Q. How do I download files to SARSS-1 using PBUS-E?

A. Follow procedures found in Help module


Click on Help link


Click on Online Help


Click on plus sign under INTERFACES


Click on plus sign under SARSS-1


Click on plus sign under DOWNLOAD FILES


Click on paper icon – Submit download files to SARSS and follow procedures

Q. How do I download my files to ULLS-S4 under PBUS-E?
A.  Follow procedures found in USPFO, Supply & Services, Stock Control Branch Web site: 

      Click Here for Instructions



Q.  What is the difference on using the Administrative Adjustment Report vs. Asset Adjustments module using PBUS-E?

A.  The Administrative Adjustment Report module is strictly used to make changes to serial number, registration number, detector serial number, system number.  Your quantity on hand is not affected.

The Asset Adjustment module is used to add/modify an item.  Increase or decrease.  Ensure FORM field is selected first in order for record to process correctly. 

Q. What do I do with the ALERT MESSAGES- INCOMING found in PBUS-E?

A. The incoming messages need to be worked and/or are for informational purposes. 

· The messages indicating serial number imbalance need to be quantity verified against physical quantity on hand.  Make necessary adjustments.  

· Messages of incoming and outgoing lateral transfers are informational.   Process should be completed utilizing the INCOMING lateral transfer module.

· Once alert message has been worked delete record.

