JAGC APPOINTMENT APPLICATION CHECKLIST

Appointment is Processed Under AR 135-100

_____
1.
NGB FORM 62E (Instructions)

_____
2.
Personnel Security Requirement (NOTE: If you already have a security



clearance, submit a copy of your DA Form 873 or a letter from your



security manager stating the same.)



______ a.
SF 86, Questionnaire for National Security Positions. (See 





accompanying information sheet entitled “Security Clearance





SF86 Form” on how to electronically complete this form and





forward it to
the JARO-RC office.)



______ b.
FD 258, Fingerprint Card (in duplicate)(obtained at local





police station when you are fingerprinted).



______ c.
Statement of Understanding for Appointment as a





commissioned
officer prior to NAC.

_____
3.
Chronological listing of civilian employment.

_____
4.
Detailed description of legal experience.

_____
5.
Certified transcripts of college and law school grades with the grading systems. Photostatic copies are acceptable.

_____
6.
Recent statement from the clerk of highest court of a state showing admission and current standing before the bar and any disciplinary action. If disciplinary action has been taken against you, explain circumstances in a separate letter and submit with application.

_____
7.
Three recent letters from lawyers, judges or military officers attesting to your reputation and professional standing.

_____
8.
Two recent photographs (full length official military photos or head and shoulder type, 3" x 5") on separate sheets of paper.

_____
9.
DA Form 5000-R, Applicant Interview Report. You must arrange an interview with a JAG officer (major or above) from the unit you wish to join.

_____
10.
Assignment (on NGB FORM 62E, there is a place for this information on the bottom of page 3 of the form.)

_____
11.
Acknowledgment of Service Requirements, either a. or b.


_____ a.
DA Form 3574 (Individuals without prior service or with less than 8 years prior service)



_____ b.
DA Form 3575 (Individuals with more than 8 years prior service) 

_____
12.
Certified copy of your birth certificate.

_____
13.
Statement of Acknowledgment of Accommodations of Religious Practices.
_____
14.
If prior service, Military Service Record - Either a. or b. or a statement indicating your efforts to obtain the records.



_____ a. 
Official Military Personnel File (OMPF) microfiche plus copies





of recent evaluations not on fiche.



_____ b. 
Copy of DA Form 2-1 and copies of 3 recent evaluations.

_____
15.
Physical Examination: Military physical within last 24 months if you are currently in Reserves or NG. Civilian applicants may take physical exam after appointment is approved. 

_____
16.
Submit a signed statement with your age, height, and weight. You must meet the standards of AR 600-9, Army Weight Control Program. If you exceed the standards, you must submit a body fat percentage worksheet.



DA 5501-R BODY FAT CONTENT WORKSHEET (FEMALE)


DA 5500-R BODY FAT CONTENT WORKSHEET (MALE)
_____
17.
Request for age waiver. If you cannot complete 20 years of service by age 60 and/or meet the maximum age for rank at time of appointment (usually less than age 33 for first lieutenant), you must include a letter with your application requesting an age waiver be granted. The letter should include positive statements concerning your value to the JAGC; e.g. prior military and/or legal experience.

_____ 18.
Statement of Understanding for Ineligibility for Retirement. (only if you will



not be able to complete 20 years of service by age 60)

_____
19.
If currently serving in another branch, submit a conditional release from the other branch of the Armed Services (NGB 60 for IRR, DD368 for other services).

_____
20.
Civilian or military resume - optional.

_____
21.
One separate, complete copy of items 1-20.

For better service in processing your application, use this checklist as an index and tab each of the items submitted. Do not put the application in binders or in document protectors. You need not tab the copy.
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