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COL Morgan’s Corner
COL James R. Morgan, USPFO for NM

2001 ANNUAL ONLINE
ETHICS TRAINING


Prepared by DOD Standards of Conduct Office

Responsibilities under Executive Order 12674

DO
DO NOT

Place loyalty to the Constitution, the laws, and ethical principles above private gain.
Use nonpublic information to benefit yourself or anyone else.

Give an honest effort in the performance of your duties.
Solicit or accept gifts from persons or parties that do business with or seek official action from DOD (unless permitted by an exception). 

Protect and conserve Federal Property.
Make unauthorized commitments or promises that bind the Government.

Disclose waste, fraud, abuse, and corruption to appropriate authorities.
Use Federal property for unauthorized purposes.  

Fulfill in good faith your obligations as citizens, and pay your Federal, State, and local taxes.
Take jobs or hold financial interests that conflict with your government responsibilities.

Comply with all laws providing equal opportunity to all persons, regardless of their race, color, religion, sex, national origin, age, or handicap.
Take actions that give the appearance that they are illegal or unethical.

Deputy, USPFO
COL Barry F. Stout

Travel Claim Review Requirements

The following guidance is provided in compliance with the Adjutant General’s instructions that all program elements provide measurements of quality customer service.  Complying with regulations will result in better soldier care the first time and lessen the administrative burden throughout the agency.  The result of this guidance should be improved quality of orders, quicker processing of travel claims without the necessity of returning so many, and better visibility on travel for commanders and program managers.  Also, the Deputy Adjutant General’s goal is to cut travel expenditures in half.  In order to assist the NMARNG with achieving all these goals, the reviewer will verify that:

a. The claim is presented on an original travel voucher with an original signature         and date;

b. Administrative data on the voucher agrees with the orders;

c. Original receipts for rental cars and lodging are attached;

d. Advance and partial payments are indicated in the appropriate block;

e. Statements of non-availability are attached, when applicable;

f. The claim is reasonable and consistent with the mission, and claims for reimbursement are authorized;  

g. Any authorized and used rental car was appropriate to the mission and the number of travelers, and its cost was the lowest possible available to the U.S. Government;

h. The traveler did not use more days than necessary to perform the mission or request reimbursement for expenses incurred solely for personal convenience or pleasure.

The traveler’s commander or supervisor must review each travel claim in accordance with the above criteria.  If the review is accomplished by other than the commander, the reviewer must be senior to the traveler, be able to certify items a through h above and be designated in writing by the commander.  Delegation letters of authority or signature cards must be submitted to the Comptroller Division by the commander or supervisor. 

Further, the identity of the reviewer must be easily discernible with the typed or printed name of the reviewer accompanying the signature and date in the top margin of the travel claim (DD Form 1351-2).

Henceforth, all travel claims not properly reviewed in accordance with the foregoing instructions will be returned without action.

Comptroller Division

MAJ Luis R. Eres, Financial Manager

The closing of FY01 went fairly smoothly.  End of month reports for September were submitted to DFAS and NGB on 3 October 2001.  The opening of FY02, however, was very challenging.  

FY02 immediately started badly when NGB-ARC lost programming capability to the State Budget Reservation and Expenditure System (SABERS).  This resulted in erroneous program releases being sent to the states.  At one point, we were receiving incorrect program releases to correct the initial program releases sent by NGB.  Needless to say, it was a frustrating experience.

We are now open for FY02.  The tables in SABERS have been established, Type Duty Codes (TDCs), Program Manager Codes (PMCs) and users have been loaded in Automated Fund Control Orders System (AFCOS), and the new State Automated Budget System (SABS) is ready for action.  Remember, on-line, up to date financial information is available on the USPFO Comptroller website.

We appreciate your assistance in properly completing SF 1034s, Budget Transfer Forms, and other financial documents; however, additional quality control is required.

One document that needs immediate attention is the DD Form 1351-2, Travel Voucher or Subvoucher.  Many personnel are submitting questionable travel vouchers for payment.  Orders clearly indicate what an individual is entitled to.  Be careful on the submission of your travel settlement.  Travelers are liable under the False Claims Act (18 USC 287 and 1001, and 31 USC 3729) should they submit false, fictitious or fraudulent claims.  If your 1351-2 is questionable it may be sent back.   Incomplete financial documents will be sent back.

The President signed into law an Emergency Supplemental in response to the terrorist attacks on 11 September 2001.  The Congress made available Defense Emergency Relief Funds DERF (97X  0833) to fund costs encountered by the services in support of Operation Noble Eagle.  

Comptroller Division staff have been working diligently and tirelessly to account for and report these funds, in addition to working Noble Eagle ADSW orders for pay. Thanks to the Comptroller staff for the excellent job they have done the last two months!

Supply and Services Division
CW2 Mark Montoya, Supply Management Officer 

The Supply and Services Division is focusing on customer service and improving the NMARNG’s rating in the State Performance Indicator Report (SPIRS) managed by NGB.   We are also preparing for the upcoming CLRT-X Inspection (March 2002).  A number of the observations during the last inspection involved shortages from the units.  We have pleaded with units to meet their requirements.  Some of the requirements are returning worked Reconciliation Reports and other required reports by their deadline, and lateral transfer, or turn-in of excess equipment in a timely manner.  Several units refuse to acknowledge the importance of meeting these standards and continue to neglect fulfilling the requirements.  These failures have necessitated adverse action, which is to freeze the DODAAC account for those units.  This means that they cannot process any supply transactions through the Supply and Service Division to include DA Form 3953’s until these requirements are filled.

Material Management Branch
Mrs Carmella Montoya, Supervisor

1. Stock Control Branch welcomes SFC Joseph Martinez and SGT Jayson Askan.  Their responsibilities include requisition processing (SARSS 2/AC) and property accountability (SPBS-R/DPAS).  They may be reached at 474-1853 and 474-1835.

2. Reminder for all Units and Activities:    CLRT-X inspection is still scheduled for 4-8 March 2002.  Please ensure that the checklist provided by your MACOM is followed.  

Storage and Distribution Branch
1SG Mike Anaya, Warehouse Supervisor 
For your convenience, the Warehouse remains open Monday through Friday from 0700 to 1530.  The final hour of the day is reserved for data base input.  For further information, contact 1SG Mike Anaya at 474-1672 or 474-1828.

Transportation Branch
MSG Frank Cordova, Supervisor 

Due to many of the airlines making schedule changes, cancellations, flight consolidations and increased security, it is imperative that you check in two hours ahead of your flight time.  

Data Processing Division
CW2 Richard Miesch, Supervisory Computer Specialist

After struggling through NGB’s end of year releases, the end of year fiscal rollover was accomplished.  Any problems with forms or reports should be directed to SFC Mark Musgrave at Ext. 1808. We hope to start the New Year with improved service and less down time. Sometime this year we will be converting over to a newer, more powerful system. The actual fielding date has yet to be determined.  I have been told that the fielding team has tested about 95% of the software on the new system. The system is in place and ready to go as soon as the software is fielded. Some other items of interest: 

The system availability hours are now from 0500 to 16:30 with Friday afternoon maintenance at 1630 to 1800. 

Security: DO NOT SHARE PASSWORDS!! If you need a login to the DPI system contact MSG Theresa Victor at 1861.

Web Site: We are working with DOIM to allow the web site to be viewed from outside of the .mil domain so users can access the site from anywhere. Watch for this to happen sometime in December.

Internal Review Division
Mr. Richard Morgese, Supervisory Auditor
Transportation Allowance: Dislocation Allowance (DLA)

During our current review of the DLA we found that in order for a Soldier to earn the DLA PCS entitlement evidence of an actual authorized household move must be provided to the Travel Pay Branch with the travel claim.  References we have used to make this determination are provided to assist you when making future DLA claims.

The regulation that governs the DLA is the Joint Federal Travel Regulation (JFTR).  The JFTR regulates uniformed service members’ travel requirements and entitlements.  Specifically, JFTR, Chapter 5, Part G governs the DLA and states that the DLA is a partial payment for the relocation of the household as quoted below:

“The purpose of DLA is to partially reimburse a member, with or without dependents, for the expenses incurred in relocating the member’s household on a PCS…”

Other JFTR DLA requirements critical to a claim are as follows:

      a.  The DLA is limited to one per fiscal year.  Multiple DLA payments are appropriate for PCS moves to, from, or between courses conducted at an installation of the Services…

      b.  A member without dependents is entitled to DLA when transferred to a PDS where Government Quarters are not assigned, or the member is order to move in connection with the closure or realignment of a military installation.

     c.  No DLA entitlement accrues during a PCS in follow instances.

-  from home to first PDS; 

-  from last PDS to home; 

-  from last PDS in one period of service to first PDS in another period of service when there was no ordered PCS between those stations.

-  when the member does not relocate the household…

Criteria that locks in the fact that a DLA claim must be substantiated with evidence that household goods have been moved is the DOD Financial Management Regulation, 7000.14-R (DOD FMR).  The DOD FMR, page 6-2 states that the Transportation Officers (TO) give the member a DD Form 2278 (Application for Do-It-Yourself Move and Counseling Checklist) with constructive cost estimates for the move.   It goes on to state that claims for self-procured monetary allowance moves must be supported by:


-  Service member’s statement of expenses actually incurred.


-  Certified weight tickets (original or copy) for gross and empty weights or indicate the weight shipped with any other record of shipment or storage under the same travel orders.


-  A record of the approved constructive weight by the TO 


-  A record of the weight shipped with any other record of shipment or storage under the same travel order.

Other DOD FMR, Chapter 5 requirements establishing time limits on the to the DLA travel claim are as follows:

-   An advance must not be paid more than 10 days before travel …  

-  When a travel advance is authorized, it shall be monitored to ensure that a corresponding travel claim is filed within 10 working days of the travel…

-  If the traveler has not submitted a claim within 15 days after the estimated date of return …the Financial Manager must prepare a letter advising the travelers of their responsibility to submit travel claims and /or repay advances. 


-  If, on the 46th day after the traveler’s estimate PCS dates no response to the letter has been received the Financial Manager must collect from the traveler’s pay account.
If you would like more information on DLA, PCS, and Travel requirements for uniformed service members please refer to the JFTR, DOD FMR, etc. below are provided some pertinent web sites.

· www.dtic.mil/comptroller
· www.dtic.mil/perdiem/jftr
· www.dfas.mil/
(Article Written By: CPT Dolores Lujan, Auditor)

Purchasing and Contracting Division
MAJ Lou Zolofra, Supervisory Contract Specialist

IMPAC NEWS

The following list shows IMPAC training sessions for FY 02:

Date

Location
17 Jan 

Roswell

14 March
Santa Fe

16 May

Albuquerque

22 Aug

Las Cruces

10 Oct

Santa Fe


Start times specific locations and attendees will be determined based on actual requirements at the time of training.  Prior coordination will be made with the host unit and Billing Officials in advance.  Billing Officials and PM’s are reminded to follow procedures outlined in the IMPAC SOP when requesting training for new cardholders.  POC for IMPAC is CW3 Tom Ketcham at DSN 867-8820.

Personnel


The Contracting Division bid farewell to CPT Dominic Dennis.  Though he no longer works with the Contracting Office, the Army National Guard is still benefiting from his enthusiastic and energetic demeanor.  His has taken an assignment with the 515th in Springer.  We all wish him the best and thank him for his service.


We now have an opening for a college degreed, self-motivated, energetic, team player wanting to take on the responsibilities and challenges of a contract specialist.  Contact MAJ Zolofra for more info.

POC this article is Major Lou Zolofra, DSN 867-8803. Lou.Zolofra@nm.ngb.army.mil
SEASONS GREETINGS!!!
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