PBUS-E notes

CAP LOCKS ON (once signed onto SPR main menu

Roles and Permissions

· Administration

· Roles, functions, and Classifications requirement

Administration

· User roles – view/status/modify/add

· Add user

· Status

· Modify – for PMB, S4 users

Make sure under Parameters unit has DSU DODAAC, Reference Lookup Table

Verify DODAAC Table

· Organizational Data

· View/Maintain Organizational Data

*REMOVE REFERENCE TABLE DATA FOR FOLLOW-UP LEAVE BLANK SO SYSTEM DOES NOT AUTOMATICALLY GENERATE FOLLOW UPS.

AR 220-1 for Special Reporting

Case Sensitive (CAPS on)

Asset Adjustments

· Add new material, use Insert button
Type Action CD = P

Form = 

G/L DODAAC = gaining or losing DODAAC

DOC # = UIC + Julian date + serial

NSN = 0000-00-000-0000

SUB LIN = 

ECS = NR if at MATES

O/H = QTY

· Select FORM first for MODIFY/DELETE SCREEN

Select Adjustment Action

Enter Doc # = UIC + Julian date + serial

Enter G/L DODAAC

Enter ADJ QTY

Select Apply button

*DO NOT USE DELETE BUTTON

Asset Adjustment

· Select System Component

· Insert button to add

· Delete to delete system

· Click on Apply button

Serial No/Registration No/Lot Updates

· On delete / insert serial # after the fact until program is rewritten, post using new document number and prepare DA Form 4949 and reference TI, D6S, or 3161.

· POST SERIAL NUMBER IMMEDIATELY UPON TI OR RECEIPT

Lateral Transfer – Losing Unit

· Search for data on Material Item 

· Click on Outgoing Suspense Tab

· Verify information, click Apply button

· Click on Generate Form

· Print form

· Click on Notify Gaining PBO

*All steps must be done to work properly

Lateral Transfer – Gaining Unit

· Click on Incoming Suspense Actions Tab

· Change TAC = Post

· Click Apply button

· Verify Activity Register to ensure equipment posted to property book.

Canceling Lateral Transfer from Gaining back to losing

When a gaining unit cancels back a lateral transfer to the losing unit an item has the potential of going into what is called the big blue sky.  Item lingers in limbo.  This only occurs when the total amount is transferred because once the on hand amount is equal to zero (0) the authorization is automatically deleted.

What the losing unit needs to do is verify that all equipment is back on the hand receipt.  If one or more LIN is missing, create an authorization for that LIN and the on hand will appear back on. 

Outgoing Messages

· Date = year-month-date      2002-12-27

Authorization Alert Message

· Insert 365 for alert of MTOE effective date

UIC Change

Used for deployment purpose.  Set roles and permissions for commander to use H/R (A1), example.

When unit comes back to home station – merge UIC back to proper unit (AA).

Hand Receipt

Follow instructions from Mr. Mueller for ULLS-S4 download

To Print Hand Receipt

· Select UIC

· Click Print button

· Add page # (from main menu select File, Page Setup, Header/Footer

· Click on center block, select # , click on OK button

· Click on component data (to add, modify, or delete date through Hand receipt).

Requisition (A0A) FOR SUB LIN

SUB LIN = SUB LIN (Move from AUTH LIN on bottom window)

AUTH = AUTH (Change to AUTH LIN)

Total Package Fielding - Manual

· Select Manual Total Package fielding

· Enter AMC Doc #

· Enter unit DODAAC

· Enter UIC TO

· Enter NSN

· Enter RIC TO = A49

· Enter PRI CD

· Enter LIN

· Enter RIC FROM = W75

· Enter PBIC = 8

· Enter QTY

· Enter Unit of issue

· Click Apply button

· Select Receipt

· Enter DOC # = AMC DOC #

· Click GO button

· Verify all fields

· Enter receipt date

· Enter serial #’s

· Click Insert button

Total Package Fielding – Automated

· Check which items are being received by TPF, then post by doing a receipt –D6S.  Enter AMC Doc # and click on Insert button.

· Verify Hand Receipt

What used to be called Dailies are now located on the Input Transactions module under Activity Register.  Once given permission, as CSSAMO may be we could use this listing to validate supporting documents.

Status

SARSS 1 – status does not work through automation.
Unit has to manually enter status.

Download A0A, AF1, ATA, ETC

RIC = A49

Click on continue button

Right click and choose Save Link As

Save In = 3 ½ Floppy

Change Save As Type to “All files”

Click on Save button

Second Save button

Right click on second button

choose Save Link As

Save In = 3 ½ Floppy

Click on Save button

Import to IMAP

Forward to SARSS1

User Created Catalog

· Ensure Item Nomenclature is only 20 characters.  Item(s) seem to disappear if longer than 20.

Authorization data

· If item is missing from hand receipt, go to authorization module and ensure there is an authorization for that item.  If not add authorization then check hand receipt to make sure all pertinent data is showing., i.e., auth/serial #. 

