INSPECTION CHECKLIST FOR PHARMACEUTICALS AND INJECTION DEVICES: 
Ref  AR 40-2, AR 40-61, AR 190-51, SB8-75-S6 and S10)  Goal is __ of __
1.  Unit-of-issue quantities of legend pharmaceuticals, to include controlled substances but not including topical preparations, are accounted for on DA Form 1296* or DA Form 3862** or computer generated equivalent form. SB-8-75-S10 and SB-8-75-S6
GO
NO GO





2. Less than unit-of-issue quantities of controlled substances and legend pharmaceuticals (other than topical preparations) are accounted for on DA Form 3862.  SB-8-75-S10 and SB-8-75-S6







3. Prescription forms or DA Form 3161*** are available to support entries on DA Form 3862 for expenditures of controlled substances and other legend pharmaceuticals, less topical preparations. SB-8-75-S10







4. Prescription Files (913-02) have been retained for two (2) years by the unit or facility filling the prescription. SB-8-75-S10







5. Note ‘R’ controlled substances are not on hand other than to support 

Annual Training. Turn-in of remaining stocks is accomplished within 30 days of completion of AT. (SB 8-75-S10, Para 3-52f) Civil Support Teams (CST) are required to maintain year round based upon the CST approved formulary. 

a. Vault, Safe or GSA class 5 steel cabinet

b. If a safe or cabinet weighs less than 750 pounds is used, it will be attached to a permanent structure ((AR 40-61 and AR 190-51)







6. Note ’R’ controlled substances are stored in locked vault at all times when personnel are not present in the area of the container. For small quantities, storage may be in an approved safe. (AR 190-51)







7.  Note ‘Q’ Controlled substances are stored in a safe, vault locked cage or secure room with access limited to select individuals (Access roster is posted) AR 40-61 and AR 190-51







8. Aviation Survival Kits, complete with controlled substances, at unit level will normally be in the possession of personnel authorized kits for aviation operations and will be secured in the same manner as prescribed for other aviation life-support equipment, such as a locked room, cage, or individual locker. Controlled items must be in the survival kits at all times to ensure availability for use by crewmembers in the event of emergency survival situations (AR 40-61)







9.  Note ‘Q’ controlled substances and sensitive items are stored in a locked container that is locked at all times except during inventory, restocking, drug preparation and injection operations or patient-care tasks, where a responsible medical facility staff member is physically present to control custody and use of the protected items. (AR 190-51)



10.  Syringes and needles are stored in a container which is locked at all times except during inventory, restocking, drug preparation and injection operations or patient care operations where a responsible medical staff member is physically present to control and use of the protected items (AR 190-51)



*    DA Form 1296, Stock Accounting Record

**  DA From 3862, Controlled Substance Stock Record

***DA Form 3161, Request for Issue or Turn-In
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11. A Quality control file is maintained for FSC 6505 / 08 items 

SB 8-75-S10
GO
NO GO





12. Control substances in aviation survival kits will be inventoried every 120 days bt the aviation life support equipment technician who conducts the periodic inspection of the complete kit and recorded on DA Form 1296 or a locally approved form (AR 40-61)







13. An inventory of Note R and Q controlled items, except components of aviation survival kits on hand in aviation units, will be conducted monthly. The inventory officer will authenticate the balance on stock accounting records at the storage locations for each item inventoried. This will be done by a separate line entry on DA Form 1296, consisting of date, the abbreviation ‘INV’, quantity on hand and legible payroll signature. (AR 40-61)







14. All controlled substance inventories are performed by a disinterested officer, senior NCO or civilian GS-7 or above designated by the commander. The same individual will not be assigned to inventory two (2) consecutive months. (AR 40-2, Para 7-16d; AR 40-61)







15. No controlled substances, potency dated drugs or items requiring refrigeration are on hand as components of medical assemblages. (They may be acquired to support field training but not to constitute components of medical assemblages).  (AR 40-61)







16.  Unopened unit-of-issue packages of all items unlikely to be consumed before their expiration dates are to be turned in as directed by the USPFO to the supporting IMSA within 30 days following conclusion of AT. SB 8-75-S10







17. All Pharmaceuticals (FSC 6505 material) on-hand are listed on a formulary for the unit or activity. The State Surgeon has approved the formulary. (SB 8-75-S10)







18. All issues of FSC 6505 material possessed by the USPFO or other Supply Support Activity (SSA) have been edited against the unit’s formularies, which have been approved by the State Surgeon. 







19 Formularies are on hand in the USPFO and at the unit/activity level (SB8-75-S10)







20.  DA Forms 1296 and 3862 on hand in the unit reflect an inventory conducted during the last three days of the AT period. (SB 8-75-S10)







21.  Within 60 days following the completion of AT, the unit forwards to the State Surgeon a copy of its formulary annotated with the quantities of items consumed during AT. (Inspector: Check for a file copy in the unit’s files). (SB 8-75-S10) 







22.  USAMMA DOD-MMQC messages are being received and reviewed. A record of those messages is maintained. (AR 40-61 & SB 8-75-S10)
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23.  Type DOD-MMQC (quality control) messages have been expeditiously distributed to all state safety offices and all medical elements. (AR 40-61
GO
NO GO





24. A log (which may be electronic) of Type I DOD-MMQC messages reflects the Date Received, Message Number, NSN, Nomenclature, Action Required and Remarks, is maintained (AR 40-61)







25. Stocks of Suspended or Unserviceable medical material have been physically segregated from serviceable stocks and identified as “unserviceable” or “suspended stock.” AR 40-61







26.  If the unit or activity has destroyed unserviceable medical material, there is on-hand the MIDI with a properly executed DA Form 3161 documenting the destruction (para 4-8, SB 8-75-S10



