AREA 4

PETROLEUM  (POL) MANAGEMENT
FY03  CHECKLIST


1.
Accountability

a.
Are the required publications available to describe accountability and record preparation? (ARs 710-2, 735-5, 190-51; DA Pams 710-2-1/2; and ASTM Tables 5A, 5B, 6A, and 6B)                                                      Yes        No

b.  At Class III Supply Points (SSA level), has a stock record account (SRA) been established to formally account for bulk POL products?  (DA Pam 710-2-2, para 26-4; AR 710-2, para 4-45e)                                           Yes        No

c.
Has a register of vouchers for the SRA been established to post and control accountable documents?  {SSA only}(DA Pam 710-2-2, para 26-4)                    Yes        No

d.
Has a document register been established to record and control documents relating to the POL account? {Customer Using Unit (CUU)}  (DA Pam 710-2-1, para 12-18; AR 710-2, para 2-34)                                     Yes        No

e.
Has an accountable officer been appointed to maintain the SRA?  {SSA}  (AR 735-5, Chap 2)             Yes        No

f.
Has the customer or using unit commander designated, in writing, a responsible individual to maintain control of all fuels and to provide an audit trial?  (DA Pam 710-2-1, para 12-12)                     Yes        No

g.
Has a DA Form 12996, Stock Accounting Record, for the SRA been established for each type/grade of bulk POL?  {SSA} (DA Pam 710-2-2)                                   Yes        No

h.
Have all bulk POL receipts (DA Form 2765-1, DD Form 1348-1, etc.) been assigned voucher or document numbers and posted to the accounting records as of the day received?  {SSA}  (DA Pam 710-2-2, para 26-4)                       Yes        No

i.
Are bulk POL issues to customers documented on a DA Form 2765 or DD Form 1348 and posted to the accounting record as of day issued? {SSA} (DA Pam 710-2-2, para 26-4)  Yes        No

j.
Have daily issues of the POL to vehicles or other consuming items of equipment at dispensing points and/or from dispensing trucks been recorded in ink on the daily issue sheet, DA Form 3643?  (AR 710-2; DA Pam 710-2-1, para 12-14; DA Pam 710-2-2, para 26-4)                        Yes        No

k.
Have daily issues recorded on DA Form 3643 been abstracted daily to the DA Form 3644, Monthly Abstract? (DA Pam 710-2-1, para 12-15; DA Pam 710-2-2, para 26-4)      Yes        No

l.
At the end of the monthly inventory period, has the DA Form 3644 been totaled, assigned a document number, entered on the document register, and are quantities posted to DA Form 4702-R?  {CUU}  (DA Pam 710-2-1, para 12-17)  Yes        No

m.
Do all storage tanks of 10,000 gallons capacity or greater have strapping charts permitting 1/8-inch increment measurement computations?  (AR 710-2, para 2-34, 4-34)   Yes        No

n.
Is a physical closing inventory of bulk POL products performed for each type of grade of product on hand as of the last working day of the month? (AR 710-2, para 2-34, 4-34; DA Pam 710-2-1, para 12-19; DA Pam 710-2-2, para 26-5)                                            Yes        No

2.
Aviation Fueling Operations.

a.
Are only trained personnel allowed to sample, test, and operate aviation fuels and equipment?  (FM 10-67-1/2)  Yes        No

b.
Have aircraft refueling personnel been trained on safe, efficient aircraft refueling procedures, quality surveillance of aircraft fuels and dispensing systems?   (FM 10-67-1/2) (FM 10-67-1/2)                            Yes        No

c.
Is the required sampling and testing equipment on hand?  (API hydrometer equipment, Aqua-Glo test kit, Millipore test kit, aviation color standard, etc.)       (FM 10-67-1/2)                                                 Yes        No

d.
Are commercial receipts checked to assure that all compartments are sealed and that the seal numbers appear on the receiving document?  (DOD 4140.25M; DA Pam 710-2-2, para 25-10)                   Yes        No

e.
Do shipping documents show the net quantity of fuel shipped (60 degrees Fahrenheit net)?  (DOD 4140.25M; DA Pam 710-2-2, para 25-11)         Yes        No

f.
Is each conveyance tank checked with water indicating paste to ensure that there is no water present? (DA Pam 710-2-2, para 25-10)  Yes        No

g.
Is a representative sample taken from each delivery conveyance, inspected for visual contamination and tested for API gravity?  (Gravity for JP4 should be between 45-57 degrees API @ 60 degrees F) (FM 10-67-1/2)               Yes        No

h.
Are aviation fuels passed through a filter separator before loading into an aircraft-refueling vehicle? (MIL-STD-3004; FM 10-67-1/2)                    Yes        No

i.
Are refueling truck domes and doors locked or sealed when operator(s) is not present, to insure that the only authorized personnel have access to the fuel and equipment?  (AR 190-51, para 3-14)                       Yes        No

j.
Are all refueling trucks grounded when parked?  Are grounding cables, clips, and rods properly identified, maintained and tested annually? (FM 10-67-1/2)           Yes        No

k.
Are aircraft fuels dispensing nozzles equipped with plugs and alligator clips?  Are these maintained in good condition? (FM 10-67-1/2)                                Yes        No

l.
Are fire extinguishers available and in good operating condition?  Are wheel chocks and grounding rods available and used during fuel transfers? (FM 10-67-1/2)  Yes        No

m.
Are refueling trucks properly identified with the product name, hazard markings, and gallon capacity of compartments?  (FM 10-67-1/2)                            Yes        No

n.
Are refueler dome gaskets providing a positive seal to ensure that rain water will not enter or product spill out during movement of the equipment?  (FM 10-67-1/2)    Yes        No

o.
Are dispensing nozzles and spouts equipped with 100 mesh screen?  Are the screens inspected daily for foreign materials and contaminants before and after re-circulation?  Dust-caps used on nozzles?  (FM 10-67-1/2)               Yes        No

p.
Are dispensing hoses extended, pressurized, and inspected for leaks, bulges, tears, soft spots and defects?  Are dispensing lines and tanks inspected for leaks?      (FM 10-67-1/2)                                           Yes        No

3.
Bulk Storage.

a.
Is the necessary sampling/measuring equipment available?  (Gauging stick/tape and bob, thermometer, hydrometers, water and fuel indicating pastes, calibration charts, etc.) (FM 10-67-1/2)                              Yes        No

b.
Are above ground storage devices regularly painted and marked IAW MIL-STD-161F? (FM 10-67-1/2)              Yes        No

c.
Are storage tanks, dispensing equipment, pipelines, and tank vehicles marked to identify the product?        (FM 10-67-1/2; MIL-STD-161F)                              Yes        No

d.
Are above ground storage tanks adequately surrounded by berms, firewall or secondary containment?  (FM 10-67-1/2)                                           Yes        No

e.
Are tank trucks properly inspected before operation each day? (FM 10-67-1/2)                                  Yes        No

f.
Are emergency control valves in operational condition?  Will they cut off the flow of fuel in an emergency? (FM 10-67-1/2)                                Yes        No

g.
Are operation and maintenance manuals and schematics available for new facilities?  (TM 5-848-2)   Yes        No

h.
Does the installation have a 30-day supply of heating fuel?  (AR 11-27, Chap 2)                        Yes        No

i.
Are fuel hoses checked for damage before, during, and after dispensing operations? (FM 10-67-1/2)          Yes        No

j.
Are meters on refueling dispensing equipment checked for accuracy every 12 months? (FM 10-67-1/2)     Yes        No

k.
Are working storage tanks drained of water daily, after every receipt, and when gauged?  (MIL-STD-3004)    Yes        No

l.
Are nozzle screens clean and free of sediment, scale rust, and other foreign materials? (FM 10-67-1/2)    Yes        No

m.
Are filter/separators used at dispensing points for ground fuels?  (MIL-STD-3004; AR 710-2, App C(4))        Yes        No

n.
Are filter/separators marked to identify the date on which filter elements were last changed? (FM 10-67-1/2)    Yes        No

o.
Have filter/separator pressure differential gauges been checked for accuracy on an annual basis?  Is a record kept of these checks?  Are pressure differential readings noted and recorded on a daily basis?  Do operators know what these readings represent? (FM 10-67-1/2)            Yes        No

p.
Is POL storage area free of combustible materials such as weeds, rubbish, and petroleum spilled on the ground? (FM 10-67-1/2)                                   Yes        No

q.
Are grounding rods, cables and clamps in good working order? (FM 10-67-1/2)                            Yes        No

r.
Is the full length of the hose checked for bulges, tears, soft spots, etc.? (FM 10-67-1/2)                  Yes        No

s.
Are manhole cover assemblies and gaskets in serviceable condition? (FM 10-67-1/2)                      Yes        No

t.
Are tank and pump units properly mounted, strapped and braced?  (TM 10-4930-204-23P;) (FM 10-67-1/2)        Yes        No

4.
Environmental.

a.
Installation.

        (1) Does the installation have a spill prevention control and countermeasure plan (SPCC) and an installation spill contingency plan (ISCP)?  (AR 220-1, Chap 8)       Yes        No

(2) Are all petroleum products and hazardous chemicals stored to avoid or minimize the possibility of an accidental spill? (AR 200-1, Chap 8)                     Yes        No

(3) Have storage facilities/areas for POL been designed to include such safeguards as dikes, catch basins, drip pans, etc., to minimize contamination of land and water resources?  (AR 200-1)                             Yes        No

(4) Are oil-water separators installed to reduce the oil content of oil-water wastes from wash racks, steam cleaners, etc.?  Are they marked (AR 200-1, Chap 8)                      Yes        No

(5) Is waste collected, segregated, labeled and protected to avoid contamination?  (AR 200-1, Chap 8)    Yes        No

(6) Has the ISCP been reviewed and evaluated within the last three years?  (AR 200-1, Chap 8)                Yes        No

(7) Has the ISCP been simulated annually?        (AR 200-1, Chap 8)                                       Yes        No

(8) Is any petroleum product used contaminating land or water?  (AR 200-1, Chap 8)                       Yes        No

b.
Administration.

        (1) Inspections conducted weekly and kept on record for 3 years?                                              Yes        No

(2) Spill Prevention Control and Countermeasures plan (SPCCP) available?                                  Yes       No

(3) Unit Environmental Management SOP available?   Yes        No

(4) Evacuation map posted?                       Yes        No

(5) Hazardous materials inventory and Material Safety Data Sheets (MSDS) available?                     Yes         No

(6) Site specific SPCCP/points of contact posted?   Yes        No

c.
Personnel Training.

        (1)Appointment orders and job descriptions on file?  Yes        No

(2)  Copies of training certificates on file?    Yes        No

(3)  New employee training done within six months?   Yes        No

d.
Hazardous Waste Management.

 (1) Containment system has sufficient capacity?  Yes        No

 (2) Storage areas not located near any drainage?  Yes        No

 (3) Fire extinguisher located within 50 feet?   Yes        No

 (4) Spill absorbent material available?         Yes        No

 (5) Storage area able to be secured?            Yes        No

 (6) Containers in good condition and compatible with waste?                                              Yes        No

 (7) Containers kept closed when not in use?             Yes        No

 (8) Containers are marked HAZARDOUS WASTE?        Yes        No

 (9) Contents marked on container?                Yes        No

(10) Containers transferred as required?           Yes        No

(11) Containers are stored on pallets?            Yes        No

(12) Highly FLAMMABLE containers grounded?        Yes        No

e.
Maintenance Bays.

        (1) Maintenance bay floors clean and free of residue and POL buildup?                                 Yes        No

(2) Part washing machine closed when not in use?   Yes        No

(3) Spill absorbent properly disposed?           Yes        No

(4) Dirty or contaminated rags properly disposed daily.                                                    Yes        No

(5) Used oil and fuel filters properly disposed.  Yes        No

(6) Used oil drains marked and closed when not used?                                                      Yes        NO

(7) Dirt, debris, and other products kept out of used oil drains.                                               Yes        No

f.
Wash Racks.

(1) Wash rack areas clean and free of POL buildup.  Yes        No

(2) Soaps and solvents not used on wash rack.    Yes        No

(3) Wash rack connected to functional oil/water separator.                                                Yes        No

(4) Trash containers available near wash rack.    Yes        No

(5) Sediment removed from grit chamber regularly.   Yes        No 

5.
Quality Surveillance.

a.
Filter effectiveness samples submitted monthly to check filter/separators?  Is record of submission and the results kept?  (AR 710-2, APP C (4); FM 10-67-1/2)       Yes        No

b.
Are personnel handling fuel trained in matters related to safety, quality assurance/surveillance and operations? (MIL- MIL-STD-3004)                        Note:  Do check of Aqua-Glo with operator when possible!   Yes        NO

c.
Are samples of products received from open-end contracts submitted IAW established sampling schedules?  (AR 710-2, APP C(4); DA Pam 710-2-2, para 12-27)         Yes        No

d.
When an aircraft accident occurs, are fuel and lubricant samples submitted to the supporting GMPA laboratory for analysis? (FM 10-67-1/2)                  Yes        No

e.
Are SOPs available for lab operations including safety considerations?  Are personnel familiar with first-aid procedures? (FM 10-67-1/2)                           Yes        No

f.
Are systematic checks performed at the end of each day to ensure that no hazards can develop?  (FM 10-67-1/2)   Yes        No

g.
Is resistance testing accomplished every two years on grounding connections?  (Maximum resistance is 25 ohms)(FM 10-67-1/2)                                      Yes        No

h.
Is safety equipment available for acids/bases: rubber gloves, Pyrex glassware, goggles, sulphur (for mercury spills), baking soda (for acid spills), and dilute acetic acid (alkali wash)?  (FM 10-67-1/2)               Yes        No

i.
Are sampling devices bonded to tanks, pipelines, and/or equipment before aviation samples are taken?    (MIL-STD-3004)                                           Yes        No

j.
Is a card file trend analysis or log established listing results on all tanks? (FM 10-67-1/2)             Yes        No

k.
Is necessary sampling/testing equipment on hand?  (Millipore test kit, Aqua-Glo kit, hydrometers, thermometers, matched weight monitors, sample can, weighted breakers, bacon bomb sampler, DA Form 1804, etc.)        Yes        No

l.
Are all filter/separators drained of water and sediment before and after each operation? (FM 10-67-1/2)  Yes        No

6.
Safety.

a.
Are "NO SMOKING WITHIN 50 FEET" signs posted on all petroleum storage and handling areas and "NO SMOKING" rules strictly enforced? (FM 10-67-1/2)                        Yes        No

b.
Are smoking materials, such as matches, lighters, or other spark-producing devices kept out of POL handling areas and controlled by facility personnel? (FM 10-67-1/2)  Yes        No

c.
Is fire-fighting plan developed? (FM 10-67-1/2)   Yes        No

d.
Does the fire-fighting plan include the proper placement of fire extinguishers? (FM 10-67-1/2)          Yes        No

e.
Does the fire-fighting plan include the training of personnel to form a fire fighting team? (FM 10-67-1/2)   Yes        No

f.
Does the fire-fighting plan include evacuation routes for vehicles and personnel? (FM 10-67-1/2)        Yes        No

g.
Does the fire-fighting plan include fire drills? (FM 10-67-1/2)                                           Yes        No

h.
Do operating personnel check the fire extinguishers monthly? (FM 10-67-1/2)                                  Yes        No

i.
Are only explosion proof electrical equipment used where flammable vapors are present? (FM 10-67-1/2)        Yes        No

j.
Does the installation maintain a high standard of housekeeping?  Are the following practices adhered to?   Yes        No

(1) Use only covered metal containers to dispose of rubbish, oil, rags, and similar combustibles?            Yes        No

(2) Clean up spills immediately?  Repair leaks at once?  Avoid overflows and spills?                       Yes        No

(3) Keep POL areas free from weeds and grass? (FM 10-67-1/2)                                               Yes        No

k.
Is vapor formation controlled by:

(1) Inspecting frequently for leaks?              Yes        No

(2) Using drip pans, catch basins, or absorbent (non-combustible) materials where drips/spills may occur?   Yes        No

(3) Keeping empty and full containers for flammable products closed?                                         Yes        No

(4) Avoiding unventilated/confined spaces or pits?    Yes        No

(5) Never using gasoline for cleaning?           Yes        No

(6) Coordinating with other operations that could be sources of ignition when ventilating or vapor freeing?    Yes        No

(7) Drum bungs opened carefully, especially when subject to higher temperature or ignition?  (FM 10-67-1/2)   Yes        No

l.
Do petroleum-dispensing nozzles that do not have automatic shut-off switches have unauthorized lock or latch open devices? (FM 10-67-1/2)                              Yes        No

m.
Do loading and unloading operations cease during electrical storms? (FM 10-67-1/2)                         Yes        No

7.
Security.

    a.  Are POL tank trucks that contain fuel and are not under the surveillance of the operator secured as follows:

    (1) Hatch covers locked?                             Yes        No

(2) Manifold access doors locked?                Yes        No

(3) Manifold valves secured with a transportation seal if the manifold access door cannot be locked?        Yes        No

(4) Fuel pods on vehicles secured with padlocks when vehicles or tanks are carrying fuel?  (AR 190-51)    Yes        No

    b.  Do written instructions to POL dispensing personnel at filling stations and Class III supply points include these specific procedures:

   (1) Provisions to determine authorization to receive fuel?                                                    Yes        No

(2) Are provisions included to determine if the driver is licensed and the vehicle properly dispatched?  (AR 190-51)                                              Yes        No

c.
Does a custodian centrally control POL credit cards and identaplates, preferably at the DOL level?  Are credit cards and identaplates secured in a locked container with restricted access and controlled by a logbook? (AR 190-51)    Yes        No

8.
FUEL TRUCK OPERATORS (HEMTT TM 9-2320-279-10-1 PARAGRAPHS LISTED-use appropriate manual/para for others)

a.
Has rust, corrosion, bare metal or other damage been reported to organizational maintenance? (para 3-5a(2))  Yes        No

b.
Is operator performing PMCS? (para 2-8)          Yes        No

c.
Is water and contamination drained from the fuel-water separator? (Table 2-1)                             Yes        No

d.
Are three emergency markers available? (para 2-44) Yes        No

e.
Is the appropriate tire gauge available? (para 3-9)  Yes        No

f.
Are components required by the basic issue items list available or on order? (Appendix B)                 Yes        No

9.
MISCELLANEOUS

a.
Is the manual emergency fuel shutoff being tested IAW the appropriate manual and being deadlined IAW the information in PS Magazine May 99 pg. 9 PS 559?          Yes        No

b.
Has SOUM 94-07 been complied with?  This requires monthly inspections if the modifications/removal of the adjustment screw on the V5 air actuator flow valve has not been accomplished.  If the screwhead is still attached; and it is within 1/8 inch of the fuel line elbow - vehicle is deadlined. {HEMTT Fuel Truck only}                       Yes        No

c.  Are fuel facilities equipped to prevent/eliminate petroleum product runoff? (AR 200-1)                     Yes        No

    d.
Are vehicles equipped with chock blocks and are they used when parked on inclines or whenever maintenance is being performed? (AR 385-55, para 2

Yes        No 

STATE:  ___________________�ORGANIZATION:  ____________________�DATE:  ____________________








